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Important Features

Daily, Weekly & Monthly Timesheet Entry
Timesheet Management

Manage Employees Leave & Expenses 
Projectwise.

Leave & Expence Management

Capture Projects Hours, Apply Rates & Invoice 
Accurately

Project & Task Management
Easily turn tracked time and expenses into 
invoices and get paid fast

Invoicing

Staff Managment is very easy, get detailed & 
summary of eash staff working hours/ costing/ 
timesheet not submitted etc.

Resource  Management
Easy & Multiple Approval Process.
Easy Approval Process
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 Timesheet Features

● Comprehensive planning tools to organize tasks 
and projects effectively.

● Real-time dashboard providing instant updates 
on project progress.

● Efficient resource allocation module for optimal 
utilization of resources.

● Streamlined multiple approval system to ensure 
smooth workflow processes.

● Director dashboard offering strategic insights for 
informed decision-making.

● Individualized admin, approver, and user 
dashboards for personalized user experience.

● Geo-location tracking for enhanced oversight 
of employee activities.

● Flexible input options with daily and weekly 
choices for time tracking.

● Integrated leave and expense management 
for seamless administration.

● Customizable user rights for tailored access 
control to the software.

● Email notifications for timely communication 
and updates.

● Extensive reporting suite providing in-depth 
analytics for performance evaluation and 
decision support.

www.timesheet.co.in                                       info@saibex.co.in                                        Mbl : 9004466888/ 9892606006

http://www.timesheet.co.in
mailto:info@saibec.o.in


 Diverse Dashboard’s

● Separate dashboards tailored for administrators, users, approvers, and directors.

● Each dashboard provides specialized functionalities catering to distinct roles and responsibilities 

within the organization.

● Administrators access comprehensive controls and oversight features for managing the system.

● Users interact with intuitive interfaces designed for efficient task management and time tracking.

● Approvers have dedicated dashboards for reviewing and approving submissions, ensuring 

workflow integrity.

● Directors gain strategic insights and high-level analytics through their dashboard, facilitating 

informed decision-making.
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JTMS Flowchart

Before creating project, create all 
the necessary master related 
with it.

2. Project Creation
After Project Allocation Users 
can enter Timesheet as per the 
projects allocated to them

4. Timesheet Entry/ 
Approval

Allocate Job to Staff and 
allocate them Project Manager

3. Allocate Project
Create Staff for allocation.of 
projects.

1. Staff Master
Select/ View reports based on 
the above data entered.

5. Reports

1 2 3 4 5
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Realtime Admin Dashboard
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Administrators access comprehensive controls and oversight features 
for managing the system.
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Director Dasboard

Directors gain strategic insights and high-level analytics through their 
dashboard, facilitating informed decision-making



User’s Dashboard
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Users interact with intuitive interfaces designed for efficient task management 
and time tracking.
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Approver’s Dashboard
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Approvers have dedicated dashboards for reviewing and approving submissions, 
ensuring workflow integrity.

http://www.timesheet.co.in
mailto:info@saibec.o.in


12



Realtime Staff Details
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● Access real-time weekly day-wise staff work details and assign staff to specific 
jobs or activities directly from the staff master.

● Manage staff certificates and skills with filtering capabilities.
● Send email invitations to staff members for timesheet entry.
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Project Allocation
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Project management involves the comprehensive process of initiating, planning, executing, controlling, and closing 
projects. This includes creating detailed project plans, allocating resources such as personnel, equipment, and budget, and 

assigning specific tasks to team members to achieve project objectives efficiently and effectively.
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Project Management



Planner & Allocation
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Timesheet - Workflow

5. Submit / Save 
Timesheet.

1. Select Client

2. Select    
Project

4. Enter Date/ 
Time

3. Select 
Activity



Approver Allocation

Efficiently manage client-staff relationships and approvals, exporting data to Excel, and enabling 
flexible approver assignments, including multiple approvers per resource.



Timesheet Input 

www.timesheet.co.in                                       info@saibex.co.in                                        Mbl : 9004466888/ 9892606006

http://www.timesheet.co.in
mailto:info@saibec.o.in


More than 80+ Reports

Clients/ Associates 
Wise

Timesheet 

Projectwise

Budgeting/ Expences

Clientwise/ Associatewise or 
Departmentwise filtered reports

Time Card Reports in Real Time, 
Timesheet Approval Reporting

Get Projectwise/ Jobwise Reporting, in 
various filteration.

Budgeting/ Expences Reports.
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Project Department Report
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Actual Vs Budgeted
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Project ( Graph)  Report
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Staff Project Report
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Budgeting Reports 

● Staff Budgeting

● Project Budgeting

● Departmentwise Budgeting

● Activity/ Jobwise Budgeting
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Staff Time Report for Clients 
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Email Configuration

Configure Auto Email as per your 
requirement.

● Send Mail for Rejected Timesheet.

● Warning Mail for Timesheet Not 

Submitted to Employees.

● Send Invitation mail to Employees.

● Send email for Minimum Hours Not 

Submitted.

● Send Summary of Email Submitted.
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Change 
Password

Approver 
Allocation

Manage 
Permission

Company 
Profile

Freeze/ Unfreeze 
Timesheet

Configuration
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Thank You….
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